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Date 

Graduate Teaching Assistant (GTA) Development and Evaluation Plan

Graduate Assistant Name: 
Supervisor/Instructor of Record: 
Appointment Term (Fall/Spring/Summer): 
FTE (0.25 or 0.5): 
Course Assignment: 

I. Description of Duties
The duties for this Graduate Teaching Assistantship are as follows. The GA will not be expected to exceed an average of 20 hours per week. 
Expectations of assistantship:  
· Prepare and lead four paper discussions for the BC466 Honors section. 
· Grade Honors section paper reviews; assist with grading BC465 assignments and/or exams.
· Host regular office hours 
· Contribute to maintaining course Canvas page/materials
· Respond to student emails and support student learning outside of class. 
· Create rubrics or grading keys under instructor supervision.
· Attend lectures to remain current with course content. 
· Assist with proctoring exams.
· Maintain student grade records in compliance with FERPA. 
· Support accommodations as coordinated through the Student Disability Center. 
· Complete required GTA training and unit-specific pedagogical workshops.  
· Date GTA training completed: 

Additional/Custom Duties (if applicable): 
___________________________________________________________________________________
___________________________________________________________________________________ 

II. Evaluation Criteria 
The GTA’s performance will be evaluated based on the following: 
· Preparation and effectiveness in leading discussion/lab sections. 
· Engagement and professional conduct in communication with students and team members. 
· Responsiveness to feedback from the instructor or course coordinator. 
· Reliability in maintaining office hours and attending meetings. 
· Professionalism in communication with students, peers, and faculty mentor. 
· Timeliness and accuracy of grading. 
· Ethical conduct and compliance with all university policies and procedures. 
Performance feedback will be provided: mid-semester via in-person meeting
III. Work Schedule and Availability Expectations 
· GTA must be available starting: 
· Final date of appointment: 
· Anticipated busy days: 
· Office hours: Day/Time 
· May the GTA use AI tools in grading? ☐ Yes ☐ No ☐ With approval 
· May duties be performed remotely during some weeks? ☐ Yes ☐ No 
· GTAs do not earn vacation time. Any absences must be approved by the faculty supervisor.

Note: GTAs should be aware of CSU resources that support mental health, accessibility, and remote-work accommodations. Work-related accommodations are requested through the Office of Equal Opportunity, and guidance on flexible or remote work arrangements is available from CSU’s HR. As graduate students, GTAs have access to a wide range of academic, social, and mental health resources, which are described in the Graduate School Orientation. GAs should be aware of these resources as well as employee-related resources provided through the Employee Assistance Program.

Signatures

GTA:						Supervisor/PI:

This document was prepared in collaboration with CSU’s Graduate School.
This document was prepared in collaboration with the CSU Graduate School.
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